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OFFICE OF CULTURAL DEVELOPMENT

DEVELOPING OUR CULTURAL ASSETS

LOUISIANA STATE HISTORIC PRESERVATION OFFICE

2016 - 2017 Historic Preservation Fund
Grants Application Information and Form

IMPORTANT DEADLINES

Grant Applications Due at LASHPO ....................... May 2, 2016
Grant Selection ........cccovvvveeeveiviicccccee e June 2016
Notice of AWard.....ccceeeeeeieiiiiiiiiiieeeeicccee e, June 20, 2016
Grant Period ........ooovvvvvvvviviniieneennn. July 1, 2016 — June 30, 2017

LASHPO must receive applications by 5:00 p.m. May 2, 2016.

This program receives Historic Preservation Funds. The U. S. Department of Interior prohibits discrimination on the grounds of race, color,
sexual orientation, national origin, disabilities, religion, age or sex per Title VI of the Civil Rights Act of 1964, as amended; Section 504 of the
Rehabilitation Act of 1973, as amended and the Age Discrimination Act of 1975. If you believe that you have been discriminated against in any
program, activity or facility or if you desire further information regarding Title VI, please write to: The Office of Equal Opportunity, National
Park Service, 1849 C Street, NW, Washington, D.C. 20240.



LOUISIANA STATE HISTORIC PRESERVATION OFFICE

MISSION

HISTORIC PRESERVATION FUND
GRANT PROGRAM

PRIORITIES

The Louisiana State Historic Preservation Office (LASHPO), a component
of the Office of Cultural Development, is composed of the Division of
Archaeology and the Division of Historic Preservation. The Office of
Cultural Development serves the citizens of Louisiana by preserving,
supporting, developing, and promoting Louisiana culture, including
archaeology, arts, French language, and historic places.

Each year the State Historic Preservation Office distributes an allocation
of federal funds for projects through a competitive grants process. These
funds are from the National Park Service, U.S. Department of the
Interior.

Previously funded projects include the development of preservation
plans; surveys of historic districts; the preparation of National Register
Nominations; Historic American Building Survey (HABS) documentation;
and educational activities to promote historic preservation. These grants
are available to historical organizations, parish governments, economic
development districts, planning commissions, museum houses, state
agencies, municipal governments, educational institutions, historic
district commissions, and Certified Local Governments (CLG).

Examples of CLG grant projects include, but are not limited to:
developing design guidelines for historic districts; municipal Historic
Resource Inventory Surveys; feasibility studies on a single historic
building or groups of historic buildings; conditions assessments and
historic structures reports; public information projects relative to
historic preservation; education projects relative to historic
preservation; and historic preservation training programs for officials
and local citizens.

Annually, LASHPO selects priority funding areas for preservation-related
projects in Louisiana. In 2016, LASHPO will give special consideration to
the following kinds of projects, but will accept other preservation-
oriented projects:

Expanding Education, Public Knowledge

e hosting workshops or seminars to inform local historic district
commissioners and citizens about the innovative ways to
increase historic preservation initiatives within their
communities

e collaborating with university students to produce National
Register of Historic Places nominations

e providing preservation information to the public via magazines,
newspapers, television, exhibits, talks, workshops, seminars,
etc.

Identifying and Protecting Historic Properties
e identifying, evaluating, and preserving important buildings,



PROGRAM AREAS

PROPOSAL SUBMISSION

GENERAL INFORMATION

Projects in the following categories are eligible:

e Survey and Inventory

e  Cultural Resource Documentation

e Preservation Planning

e  Educational and Public Outreach Activities

e Restoration/Rescue Projects (Please see the Guide for Louisiana
Restoration Grant Participants for full requirements ofE
Restoration/Rescue grants located on
www.crt.state.la.us/cultural-development/historic-
preservation/grants/national-park-service-historic-
preservation-fund-grants/index

e National Register Nominations

All applications must be submitted through the Louisiana Office of
Cultural Development GO system by Monday, May 2, 2016. You can log
in to the GO system at _www.louisiana,culturegrants.org

To complete the application process, the Certification/Signature page
of the application must be printed, signed, and mailed to:

Mike Varnado

Louisiana Division of Historic Preservation

PO Box 44247

Baton Rouge, LA 70804

Applicants are responsible for obtaining landowner consent and all
necessary permits, if a grant is awarded.

Mitigation activities performed as a condition or precondition for
obtaining a federal permit, license, or funding by other federal programs
are not eligible for these grant funds.

Grant funds must be matched by non-federal monies on at least a 50/50
basis, though grantees may elect to overmatch.

Funds are distributed on a reimbursable basis, i.e., the recipient makes
an expenditure and is subsequently reimbursed for the grant portion of
the expenditure, once the necessary billing documentation is received.

An individual or entity may submit no more than two applications.

Activities funded under this program must be performed in compliance
with applicable Secretary of the Interior’s Standards for Archaeology and
Historic Preservation, and shall be conducted under the professional
supervision of the Division of Historic Preservation (see following link:
http://www.nps.gov/history/local-law/arch_stnds 0.htm



http://www.nps.gov/history/local-law/arch_stnds_0.htm
http://www.crt.state.la.us/cultural-development/historic-preservation/grants/national-park-service-historic-preservation-fund-grants/index
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To complete the application process, the Certification/Signature page of the application must be printed, signed, and mailed to:
    Mike Varnado
    Louisiana Division of Historic Preservation
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    Baton Rouge, LA  70804 
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GRANT AWARDS Funding is contingent upon LASHPQ'’s annual appropriation from the
National Park Service Historic Preservation Fund and State General Fund
appropriation. The number and size of grants will depend on the funding
available and on the proposals received. Further, finalization of grants
depends on negotiation of a jointly acceptable grant agreement.

PROPOSAL REVIEW PROCESS Proposals will be accepted only if they are complete and meet the
requirements listed in this document. LASHPO reserves the right to
reject any or all proposals.

The LASHPO Grant Review Panel will review all proposals, and will
evaluate projects based on the criteria outlined below. Award
considerations will be made without regard to race, color, national
origin, age, or disability. The panel’s recommendations then will be
submitted to the State Historic Preservation Officer for approval.

EVALUATION CRITERIA During the selection process, at least three evaluators will read each
proposal.
A 100-point evaluation system, as described below, will be used in the
review of each project.

Criterion 1 Project relates to one or more priority initiatives 20 points
Project aligns with 2016 and activities, as identified in the LASHPQO's
priorities. Notice of Grant Availability and Grant

Application Information contained herein.

Criterion 2 Personnel are qualified for the project and meet 20 points
Project includes qualified the Secretary of the Interior’s Professional
personnel. Qualification Standards.
Applicant has prior experience and success with a project of this 15 points
nature.
Criterion 3 The scope and methodology of the work are 25 points
Application is complete appropriate and consistent with Secretary of the

and plans are appropriate. | Interior’s Standards for Archaeology and Historic
Preservation.

Project outcomes and/or deliverables are reasonable, based on 10 points
the project description.
Project schedule of work is complete and realistic. 10 points




GRANT APPLICATION Applicants must submit an application through the Louisiana Office of
INSTRUCTIONS Cultural Development GO system at www.louisiana.culturegrants.org.
A hard copy of the Certification/Signature page with original signatures must
be mailed to the LASHPO office. Please note that all required
supporting information must follow the format outlined in the
application system.

Complete proposals include the following:

e Online application

e Grant Application Budget Form

e Grant Application Budget Form for Restoration/Rescue (if
applicable)

e Architectural plans and specifications, along with any cost
estimates for the project, if they have been prepared

e Resumes of key personnel

The following explanatory information is organized to coincide with the
sections in the application.

Organization Information In the Organization Information section, give a brief overview of the project.

A. Project Name: List the name of the project.

B. Applicant: Include the name of the applicant (individual;
organization; or local, non-federal, government agency) applying
for the grant. Also, include address and contact information.

C. Program Area: Indicate which program area the proposed
project represents.

D. Project City/Parish/DUNS/Congressional District:

Includes the city/parish location of the project. Also provide the
Data Universal Numbering System (DUNS) number and
congressional district of the project. To determine the
congressional district, go to:
http://www.legis.la.gov/legis/FindMyLegislators.aspx

E. Total Cost of Project: Show total cost of project, including both
grant share and matching share. Grant funds must be matched
on a 50/50 basis, though applicants may elect to overmatch.

i Requested Grant Amount: Indicate amount being
requested from the LASHPO office.

ii. Match Amount: Indicate amount applicant will
contribute (cash or in-kind) toward the total cost of the
project.
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NARRATIVE

In the Grant Application Narrative, give a detailed description of the
intent of the project. Describe the methodology and expected
results/deliverables and note the work experience of the applicant. The
narrative should include the following sections.

Project Summary: Summarize the project. Discuss the need for
the project, the objectives, the anticipated results, and how the
project relates to Louisiana’s 2016 priorities. State clearly who
will be the recipient of the grant, if project is selected to receive
grant funds.

Scope of Work: Provide details about how the work will be
accomplished and what outcomes are expected. Demonstrate
that the scope and methodology of the work are appropriate
and consistent with Secretary of the Interior’s Standards for
Archaeology and Historic Preservation (see
http://www.nps.gov/history/local-law/arch_stnds_0.htm ).
Discuss anticipated deliverables (see Appendix A: Grant
Product Requirements for Selected Project Types and Appendix
B: Restoration/Rescue Grants Criteria and Scope of Work
Contents). Note that the final list of deliverables for the grant
will be determined after proposals are selected for funding.
Mention which outreach, public education, or media
components will be incorporated into the project. At a
minimum, plan to prepare an article about the project that is
appropriate for publication in the LASHPO newsletter or similar
media.

Personnel: List the names of all personnel, including consultants,
who will contribute to the project. Note the role of each and the
percentage of time each will provide to the project. Upload
resumes for key personnel, showing that they meet the
Secretary of the Interior’s professional standards (see Appendix
Q).

Proposed Schedule of Work: Include a schedule of planned work
that lists key tasks, outcomes, and/or deliverables, and their
completion dates. The schedule should be detailed enough to
demonstrate adequate planning. All activities must take place
between July 1, 2016 and June 30, 2017. Some project
deliverables (e.g., narrative portion of reports) may require
drafts to be submitted by June 1. Therefore, take this into
consideration when preparing schedule.

Performance Record: Briefly provide information about similar
projects conducted within the past five years. Describe the
project, list the sponsoring organization, give the project dates,
and tell whether the project was finished on time.



BUDGET FORM

Use the Budget Form to show all project costs, both those to be charged
to grant funds and those to be paid by the applicant's cash or in-kind
contributions (match).

All budget items must be allowable according to state and federal
guidelines, necessary, fully documented, and incurred during the grant

period.

Personnel

Salaries: For key project personnel, list the name (if known),
title, and pay rate. For other staff, list job title, number of hours,
and pay rate. Compliance with Davis-Bacon is required.
According to National Park Service guidelines, no salary cost may
exceed $89.41/hr. or $715/day.

Fringe Benefits: List fringe benefits for personnel who are
employees of institutions or organizations. Self-employed
personnel are not eligible for fringe benefits. Specify the benefits
and the percentage of salary for each benefit.
Consultants/Subgrantees: Consultants are hired by the applicant
to provide specific services. In the budget, list the type of
consultant (e.g., “architect”) and the pay rate. According to
National Park Service guidelines, no salary cost may exceed
$89.41/hr. or $715/day.

Office Expenses

Travel

Office Rental: If the cost of rented office space will be part of the
grant, provide a floor plan depicting the office along with
documentation supporting the rate per square foot for the space
(common areas are not an allowable office rental cost).

Utilities and Telephone: Estimate cost, if applicable.

Mileage: Estimate the total number of miles, multiplied by the
State of Louisiana mileage rate ($0.51/mile).

Lodging and Meals: Calculate using the State of Louisiana rates
established by the Division of Administration revised PPM-49
State Travel Regulations. To view PPM No. 49 — General Travel
Regulations, go to http://www.doa.la.gov/Pages/osp/Travel/travelPolicy.aspx.

General Expenses

Supplies/Materials/Equipment: Estimate supplies and materials
to be used in project activities. Items exceeding a cost of $500
each must be individually listed. LASHPO must receive National
Park Service approval before equipment costing $5,000 or more
can be purchased with grant funds.

Photography: Estimate cost.

Report Preparation: Include typing, editing, and graphic
production cost. Refer to Appendix A for estimating the cost of
final grant products.

Printing/Copying: Estimate cost relative to scope of project and
deliverables cost.

Audit Fee: Only include cost of audits performed in accordance



with OMB’s final rule “Uniform Guidance: Administrative
Requirements, Cost Principles, and Audit Requirements for
Federal Awards.”

e Indirect Cost: Use indirect cost rate that will be in effect
throughout the duration of the grant project. A copy of the
federally/state approved rate must be included with the

application.
BUDGET FORM FOR List work in detail, with each work item as a separate entry. Separate
RESTORATION/RESCUE costs of labor from costs of material.



Appendix A: Grant Product Requirements for Selected Project Types

Certain project types have specific, predetermined grant deliverables. These specific deliverables are outlined
below and should be taken into consideration when developing the grant application budget. For project
types not listed below, the proposed deliverables should be included in the application scope of work and the
grant application budget.

National Register of Historic Places Nomination

Two (2) hard copies of the final, approved nomination documents and four (4) compact disks containing one
electronic copy of the final, approved nomination documents on each. A description of the required
nomination documents may be found here: http://www.crt.state.la.us/cultural-development/historic-
preservation/national-register/index

Survey

One (1) approved, final Louisiana Historic Resources Inventory (LHRI) form for each resource

One (1) approved, final copy of each survey map

Three (3) photocopies each of ten (10) final approved LHRI forms representative of the overall survey
project

Four (4) completed and approved copies of Excel spreadsheet that includes listing of all LHRI forms
Four (4) compact disks each containing PDF copies of the all final, approved LHRI forms, Excel
spreadsheets, and TIFF copies of photographs and survey maps

Historic American Building Survey

Two (2) complete sets of bound field notes

Two (2) sets of contact prints of record photographs

Two (2) copies of the Written Historical and Descriptive Data Report

One (1) set of full size measured drawings on Mylar

Four (4) sets of reduced 8 /5" x 11" photocopies of the measured drawings,

Four (4)compact disks each containing PDF copies of the field notes, measured drawings, and
Written Historical and Descriptive Data report and JPEG and TIFF copies of record photographs

Historic Structures Reports, Historic Preservation Conservation Studies, Historic Architectural Studies,
Miscellaneous Studies

Four (4) bound copies of the final, approved study/report

Four (4) compact disks each containing a PDF copy of the final approved study/report and JPEG and
TIFF digital images contained in the final, approved reports

Restoration/Rescue Projects

Four (4) copies of the Project Completion Report (see Guide for Louisiana Restoration Grant
Participants for sample copy of Project Completion Report: http://www.crt.state.la.us/cultural-
development/historic-preservation/grants/national-park-service-historic-preservation-fund-
grants/index

Two (2) black and white, 8" x 10" before and after prints of restored roofs, facades, chimneys,
windows, doors, etc. All photographs must be labeled with the property name and photo date.
Four (4) compact disks containing the final, approved Project Completion Report and JPEG copies of
the before and after photographs




Criteria

Appendix B: Restoration/Rescue Grant Criteria and Scope of Work Contents

Private residences not open to the public, churches not listed on the National Register of Historic Places,
reconstructions, routine maintenance, and properties applying for the federal historic preservation tax
incentives are not eligible for grants. In addition, projects participating in the Economic Recovery Tax Act
program may not receive grant funds.

Applicant (owner) must possess title of property (both land and building). In a case of a mortgaged
property, the holder of the mortgage must be willing to sign a preservation covenant.

Property must be deemed eligible by the National Register staff at time of application and listed on the
National Register of Historic Places no later than April of the year in which the grant application is
submitted.

Grant funds are for physical restoration work on the historic structure itself. Landscaping, parking,
roadways, furnishings, curtains and museum installations are not allowable work elements.

When the project is complete, the property must be accessible to the disabled either in fact or by means
of educational displays or video.

When completed, the work must be visible from a public right-of-way. If interior work is to be done, the
building must be open to the public at least 12 days annually.

Stipulations

Grant recipients must agree to meet the Secretary of the Interior's Standards for the Treatment of Historic
Properties, and all financial and programmatic procedures of the Division of Historic Preservation and the
National Park Service.

If the grant recipient/Project Director is acting on behalf of an organization or corporation, a signed
Resolution must be submitted stating that named individual has permission to do so.

The grant recipient must comply with all anti-discriminatory legislation including the Americans with
Disabilities Act.

The grant recipient will be required to enter into a memorandum of agreement or restrictive preservation
covenant with the state which may run from five to twenty years depending upon the amount of the
grant. In addition, for the duration of memorandum or covenant, the grant recipient will be strongly
advised to provide fire insurance and, if applicable, flood insurance for this property.

The grant recipient will be required to display a project sign (minimum size 20" x 30") in a prominent
location visible to the public right-of-way. The sign must identify the project and Department of the
Interior, National Park Service grant support (sample wording provided by the Louisiana Division of
Historic Preservation).

Note: The lettering must be in dark green on cream background. Sign must be erected when construction
begins and must remain until the project is completed.

Scope of Work Contents

Provide the name of the National Register Property site. Give the complete address. If the property is
located within a National Register District, give the name of the district as listed in the National Register.
Provide the following for the project location:
0 (1) Federal Congressional District and Congressman’s name;
0 (2) State Senate District and Senator’s name; and (3) State House District and Representative’s
name. To find out this information go to: http://www.legis.la.gov/Legis/FindMyLegislators.aspx
Include narrative describing how the proposed work will be performed and who will perform the work.
Provide a statement that the subject property is endangered and why.
Briefly describe plans for the future use of the property (museum, theater, community center, etc.).
Provide information on whether the project:
0 Benefits minority persons
0 Benefits handicapped persons
0 Demonstrates clear public benefit by being financially supported by local governments,
community groups and not-for-profit organizations
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Demonstrates clear public benefit by resulting in a facility or property which has as its primary
function serving the public and is specifically open for that purpose on a regular, posted basis
Has matching funds greater than 50% in proportion to federal funds

Has plans/specifications

Has a Historic Structures Report

Is publicly owned, owned by a private non-profit organization with 501.C status, or owned by a
private non-profit organization without 501.C status

Is open to the public at least 12 days a year

List the source of the non-federal match. Upload a letter from the donor(s) stipulating that matching

funds are either in place or will be raised prior to commencement of the project.

Upload photographs of the exterior of the property and the interior, if interior work elements are proposed.
All photos must be labeled with the property name and photo date. Additional photographs may be uploaded
to indicate detail or existing conditions. Include copies of historic photographs, if available.

Photos must be included with the application.

Upload architectural plans and specifications, along with any cost estimates for the project.
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Appendix C: Professional Qualifications Standards
The following is a summary of the 36 CFR 61 standards that currently apply.

History
The minimum professional qualifications in history are a graduate degree in history or closely related field, or a
bachelor's degree in history or closely related field plus one of the following:

e At least two years of full-time experience in research, writing, teaching, interpretation, or other
demonstrated professional activity with an academic institution, historic organization or agency, museum,
or other professional institution, or

e Substantial contribution through research and publication to the body of scholarly knowledge in the field
of history.

Architectural History

The minimum professional qualifications in architectural history are a graduate degree in architectural history, art
history, historic preservation, or closely related field, with course work in American architectural history; or a
bachelor's degree in architectural history, art history, historic preservation, or closely related field plus one of the
following:

e At least two years of full-time experience in research, writing, or teaching in American architectural
history or restoration architecture with an academic institution, historical organization or agency,
museum, or other professional institution, or

e Substantial contribution through research and publication to the body of scholarly knowledge in the field
of American architectural history.

Architecture
The minimum professional qualifications in architecture are a professional degree in architecture plus at least two
years of full-time experience in architecture; or a state license to practice architecture.

Historic Architecture
The minimum professional qualifications in historic architecture are a professional degree in architecture or a state
license to practice architecture, plus one of the following:
e At least one year of graduate study in architectural preservation, American architectural history,
preservation planning, or closely related field, or
e At least one year of full-time professional experience in historic preservation projects.

Such graduate study or experience shall include detailed investigations of historic structures, preparation of
historic structure reports, and preparation of plans and specifications for preservation projects.
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